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Curriculum Vitae (CV)

What job i'm looking for? My positive points

Presently, am looking for any Job related to administration. My strength is that | have knowledge of
administration as | hold a Certificate in Office Administration and an N-national Diploma in Public
Administration. | also have experience at | have worked as a Receptionist/ secretary at a
construction company, where | got Retrenched due to Covid in June 2020. | have the drive because
setbacks in life do not derail me and this can be demonstrated by my work ethic.

Another Positive thing about me is that am a social person who accepts criticism and always works

on it to become my strength.

Preferred occupation Receptionist

Preferred work location Pretoria / Tshwane

Contacts and general information about me

Day of birth 1996-01-30 (29 years old)
Gender Female
Residential location Pretoria / Tshwane

Telephone number

Sign in
Email address
Sign in
Additional information
Salary you wish 10000 R per month

How much do you earn now 4000 R per month
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