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Computer practice N4

Communication N4

Achieved: In progress

HIGH SCHOOL EDUCATION:

National senior certificate

Mohaladitoe Seconday school

Commercial Stream

Business studies

Tourism

Mathematical literacy

ACHIEVED: 2019

Volunteering, Community work and Hobbies

Modelling

Managing an informal community reading and writing club.

System Proficiency

.

MICROSOFT OFFICE

WORD

ACCESS

EXCEL

PowerPoint

MPHO MOFOKENG

2734 MOBETSI STREET

ZONE 13 SEBOKENG

1983

Contact details: 061 176 4351

Email: mphomofokeng391@gmail.com

Office administrator, General assistant, Receptionist.

Available to start immediately.

In possession of good commucation skills,Excellent time management skills, High attention to

detail, able to work in fast paced.High stressful environment while maitaing a friendly and

professional attitude. Very attentive, Always willing to learn new things. Always looking to enhance

my professional skills also allow me to work well in teams and ensure project completion and

success. I AM THE MISSING PUZZEL IN YOUR ALREADY AMAZING TEAM.

CAREER HISTORY

.Havillah beauty

Position: Sales agent/Promoter

.Audacity Financial service

Position:Sales agent/Promoter

Avon

Position: sales agent / Promoter

Tertiary Education

National diploma in management assistant -Sedibeng college.

GATEAWAY MODULES

Office practice N4

Information processing N4

Preferred occupation Receptionist
Administrative jobs

Generals
General jobs

Preferred work location Sedibeng
Gauteng

Contacts and general information about me

Day of birth 2000-10-02 (25 years old)

Gender Female

Residential location Sedibeng
Gauteng

Telephone number Information is available only for registered users.
Sign in

Email address Information is available only for registered users.
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Additional information

Salary you wish R5000 R per month

How much do you earn now R0.00 R per month
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