Clarissa Septoe

Curriculum Vitae (CV)

What job i'm looking for? My positive points


http://www.jobin.co.za

Wants to assist everyone-“spreads myself to thin”

Sometime allows people to take advantage of my good nature

Career Profile

I am a very committed person and will eagerly do my best at any task assigned to me. |
demonstrate a high degree and very productive. Work to ensure a neat and attractive sales
environment, and assisted

If my application should be taken in consideration, feel free to contact me and will avail myself to
meet with you.

Kind Regards

Mrs Clarissa Septoe

Preferred occupation Administrators
Preferred work location Cape Town . ) )
Administrator. | am a people's person;and with my strong curriculum development skills, | will

deliver confidence, passion and knowledge to enable each task to my full potential. Currently | am

S%'MS\?&S QP&%&?WJHE’[‘B@H?'Ea?lbc%“ir%'%r two years, and accommodate the Managers,
P@Xrgﬁgéﬁgrs and co-workers to thelgggf]o%'l;h?/%IK@?TSaﬂl\deonfident that through my years of
gﬁ%ir%nce as an Admin clerk/data ESBEGL%r position, | will be an asset to any organization. | have
B%&%ﬁnlté%loll%%igehievements, wh’\éﬂrmﬁrgll%w)mg%o make major contributions.

]]_rrf cqnfident that | am a good fit for this position for several reasons, but most specifically because

elep one number

of my dedication to going above an8i#@yBnd in a job. | looking forward to speak with you to discuss

Revweihaddrpssience and abilities matchryour aie&dsy andowilbabaiibmyselfito dit yoarsbusy schedule.
Sign in

I am a dedicated, enthusiastic, committed, trustworthy, motivated and a self-driven individual who

Wik exjseviéhélee minimal supervision. | have got the ability to work independently. | am
peafRssigNAb ey work and attitudgigeaty eager to learn and | am always willing to share my
keawiersavandmslafor help when I'msefiitked aahweEe@tigntated as well as customer service
oidenpRiigshwith strong interpersonahgikiifidtkakerownership of work assigned to me. | have got
pxestlopt RIRNSENGI3NIPpYRNIEIRD abdilites-of insurance policies [] Ensuring clients stay on book

Through the years | have proof myself to be a quick learner gaining the necessary skills for each

ggslllgcr?mer'w‘t I’'m a go-getter who goes the extra mile and like to finish that which | have started. |
5 V\L/lac)?stlgr'}atlcpgggghe bright side of a sﬂua?ionTQ%eHa\?g 3|Rge an asset to any company.
Ee;? §trengths Grade 12 / Matric

EF%F@U%P?HQ& ItUttR people. | like tl\gognod& ')&kr]asglll%(.)ll am self-motivated and enjoy motivating

E%hﬁgraalggéoy new challenges.

Lg%léndagemmunlcator with excelle |nt rPerSIOQI‘-J‘elIS'k'”sUnderstanding level Writing level
Egﬁgp} Player- | function well in a teamyogrofugctmn |ndepegidye8(tjlgd very good
- Highly numerate, works accurately and systematically

Computier fmawledge

- Quick learner, motivated to learn and gain experience
- Problem-solving skills
- Integrity- sticks to commitment in finishing task

Weakness


http://www.jobin.co.za
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Email handling
Microsoft office/word
Internet access knowledge

Excel

Conferences, seminars

None

Recommendations
Contact person
Occupation
Company
Telephone number

Email address

Additional information
Your hobbies

Driver licenses

Salary you wish

How much do you earn now

Maryam Jantjies
Manager
Liberty
0827518958

maryam.issel3@gmail.com

cooking, dancing, outdoor life, reading

None
10000 R per month
7000 R per month


http://www.jobin.co.za
http://www.tcpdf.org

