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What job i'm looking for? My positive points

Without wishing to sound boastful, | feel that | come to you with a background that is unique and
distinctive from other applicants. My proven ability to work to the highest standards has prepared
me well for a position at your company. My core strengths include, but are not limited to the
following:

« Effectively multitasking and juggling several tasks at once, even when under severe pressure.

* Writing professional correspondence such as letters and emails.

For additional information about my capabilities, please view my attached resume.

Right now, | want to work for a reputable and exciting establishment like yours where there will be
a big stage for my talents. Therefore, | would welcome the chance of an interview, where we would
be able to discuss in detail the value and strength | can bring to your already successful company.

| thank you for your time and I look forward to hearing from you.

Preferred occupation Truck drivers
Administrators

Generals

Preferred work location Newcastle or Ladysmith

Contacts and general information about me

Day of birth 1982-02-25 (43 years old)
Gender Female
Residential location Newcastle

Telephone number
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