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presentation and reporting writing.

ReeferiRd REFAPBUOBhology and CofPiGHic IR g iuate | have acquired a vast experience in

leading the teams for over 10 years; from having weekly meeting where issues of planning, setting
Administrators

goals and developing solutions where there are-challenges. Recruitment, selection, orientation,

training and development. Managertnrglnnﬁrc])é raensgu ec\?eslglarr?\léﬂp performance monitoring, coaching,

identifying risks and accountability.

PeeintsedmerliElapibiase Wellness PNRJEANG®RE planned for the financial year throughout the

province and writing monthly, quarterly and annual reports. Counselling and referring employees
Durban Ci

for professional help so that they mat/lrbg%roléﬁctive in their work and balance they work-life when

at home. Assisting the referred employee with after-care services and develops tools to monitor

ContretsAnd gaeneral ifesmation-AkesE Mentifying gaps and need for improvement for

PR RiTthand groups. Planning of §26rt8ay08daPhysars&iiig, monthly Financial Management

PRRABfealthy Living, and Chronic MYl&8ement in the workplace; which improved the wellness of

Beeifsntial leeataRting trainings of WRRMHRIJOS, organised labour representatives, Peer

Educators, OHS officers, First Aiders, Fire Fighters, Gender Focal Persons; which improved

Telephone number

information sharing within the orgaBisgation

Phodiirgldressinionised environmentbalanced theaontinuous engagement with 4hesemployee in

terms of policy, procedures and circulars that at times needed to be interpreted in vernacular

ngpgh%rﬁcbwas much involved. As a Committee Member for both Gender Forum and Health

m@ﬁ&%ﬁeaﬂnmittee; one have a [ ¥$PIibL GkFRFLEBH'9 and update roe players and
Et&lﬁ%ﬂg‘?fédﬁ\@th continuous engag@iRShY: ELAGLIRYRSEt goals or completing planned tasks. The
%H%&ggﬁé%haa‘{@_ssments in the,_mogb@@gﬁsgalancing gender powers in employment, removing
@fcéﬂgg'ﬁ’ow people living with HIV, Reglth,apehsateby of employee formed one of my strengths in

Wﬁé?%ﬂ%m%‘iedl%%ﬁ Efb?ﬁﬁl}he.mR@H@&iﬂ@qmﬂﬂ?&?gﬁManaging the utilisation of unit
Using Project Planning methodologi%%sﬁﬁfﬁeérg%f&?&%&%@@ﬂitt@sgﬁpa&r@%ﬁi%’Wgﬂpﬂlréggdown

rovincial meetings
Structure (WBS) with planned timeframes and resources (financial & human), designing a Gantt

Edacatioreloping Communication Plan, developing a Risk Management Plan from the SWOT
Bdahatinnategratidn of all Project Manegk8®hi0Rdkick999/kiking sites to be hands on with field
egditers; facilitating and coordinatirdegre@engagement with horizontals. Developing and or aligning

pdliceionad ivaidediors in the workihiverftyémglg@Enthg; quality management, cost and analysis;

Educational qualification Bachelors Degree in Humanities

| could work HR, Projects, Training and Development

Languages

Language Speaking level Understanding level Writing level
isiZulu fluent fluent fluent

English fluent fluent fluent
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Computer knowledge

Advanced Presentation Skills, Word and Excel

Conferences, seminars

Emerging Management Developement Programme - University of Pretoria

Recommendations
Contact person
Occupation
Company
Telephone number

Email address

Additional information
Your hobbies

Driver licenses

Driver license from
Salary you wish

How much do you earn now

Mr. W.J. Ziqubu

Director

Human Settlements

031 3721 801 /082 5677 418

willow.ziqubu@kzndhs.gov.za

Soccer, Reading and Jogging

EB Articulated Light Vehicle = 3,500kg
1997-02-00 (27 years)

21000 R per month

21000 R per month
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